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1. O6mue MoJI0KEeHHS
1.1. Nudopmanronnas 0e30MacHOCTb  SIBISETCA OJHMM M3 COCTAaBHBIX

37IeMeHTOB KoMmiuiekcHoi 6ezomacHoctd MBOY «COII Ne 2 r. CyBopoBay.

1.2. JlanHoe ITonoxeHue pa3zpaboTaHO B COOTBETCTBHH C TpynoBbIM KOJIEKCOM
P® ot 30.12.2001 Ne 197-®3 (¢ usMm. u jom.), DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®d3 "O6 unpopmaiuu, UHOOPMAIIMOHHBIX TEXHOJIIOTUAX H O
samute nHbopMamuu", desepaabHBM 3akoHOM oT 27.07.2006 No 152-®3 "O

NepCOHANbHBIX JaHHBIX .
1.3. TIlog wuHdpopMannOHHOH O€30MaCHOCTBIO MIKOJBI CICAYCT TOHUMATDH

COCTOSHHE 3alMIIEHHOCTH HH(OPMALMOHHBIX PECypCoB, TEXHOIOIMH MX
hOpPMHUPOBAHUS M MCIIOJIB30BAHMS, @ TAKKe NpaB CyObeKTOB uH(pOPMaIIMOHHOK
nestenpHocTd. CHcTeMa MH(OPMaUMOHHONW 0e30MacHOCTH HamlpaBleHa Ha
npelynpeXxieHie  Yyrpo3, HMX CBOEBPEMEHHOE BBIABICHHE, oOHapyXeHue,

JIOKAJIM3AIMIO W IMKBUIALHIO.
1.4. K o6bexTaM MHPOPMAIIMOHHON 6€30I1aCHOCTH B IIKOJIE OTHOCATCS:

. UH(GOPMaLUOHHEIE pecypcsl, coJieprKallue JOKYMEHTHPOBaHHYIO
MHPOPMALIMIO, B COOTBETCTBUU C IEPEUHEM CBeJEHUH KOH(HUAECHIIMAIBHOIO
XapakTepa;

* UH(OPMALMIO, 3aIUTa KOTOPOH MpeAyCMOTPEHa 3aKOHOAATEIbHBIMH aKTAMH
P®, B T. 4. nepcOHAJIbHbBIE JIAHHBIE;

e cpeacTBa W CHCTEMBI MHpOpMATU3aLMU.  [POTPAMMHBIC  CPENICTBA,
ABTOMATH3HPOBAHHbBIE CHUCTEMbl YIpPaBJEHHs, CHUCTEMbl CBS3M M IEpelatiu
JMAHHBIX, OCYIIECTBISIOUIUC TIPHUEM, 00paboTKy, XpaHeHHe U Iepenady

MHPOPMALIUK C OTPAHUYEHHBIM JOCTYIIOM.
1.5. Cucrema uHbOpPMAlIMOHHON Oe3omacHoCTH (nanee - CUB) nonxnHa

00s13aTeIbHO 00€CTIeYNBATh:

* KOHOUIEHUMANBHOCTh (3AIUMTY HMH(OPMALMU OT HECAHKIHOHMPOBAHHOTO

PACKPBITHS WIIH [IEPeXBaTa);

e [eJOCTHOCTH (TOYHOCTH M TOJNHOTY MHGOPMALMU U KOMITBIOTCPHBIX
[IPOrpaMMm);
e JIOCTYIHOCTH (BO3MOXHOCThL TIOJy4€HHUs I10JIb30BATEIISIMH uHpopmaluu B

npeaeinax ux KOMHGTCHHI/IH).

1.6  OGecrevyeHre HHPOPMALMOHHOM 0€30MaCHOCTH OCYLIECTBIACTCS 110

CJIeJIyIOIIMM HarpaBJICHUAM:



« mpaBoBas 3allUTa - 3TO CIElHANlbHbIE 3aKOHBI, JIpyrue HOPMAaTUBHbIE aKThI,
npaBuiia, OPOIEAYPbl U MEpONpPUATHS, obecreyrBarole 3aluTy HHpopMaluu

Ha NPaBOBOM OCHOBE;

® OpFaHI/IBaHI/IOHHaﬂ 3alllUiTa - JTO periaMeHTalusd HpOH3BOI[CTB€HHOﬁ
JIEeATECIIBHOCTU H BSaI/IMOOTHOH_Ieﬂl/Iﬁ WCIIOJIHUTENIEH Ha HOpMaTHBHO-HpaBOBOﬁ
OCHOBE, UCKJIOYarouas nJjiu ocJa0uisrolas HaHeceHue KaKoro-Jjuoo ymep6a;

° I/IH)KeHepHO-TeXHI/IquKaH 3alUTa - OTO  HMCIIOJIb30BAHHUC pa3InIHBIX
TEXHUYECKUX CPECACTB, HpeHﬂTCTBy}OHLI/IX HaHECECHHIO ymep6a.

2. [IpaBoBbie HOPMBI 00ecTeYeH sl nHopMaHOHHOMH 0€e30MacHOCTH

2.1. lllkona UMeeT MpaBO OMpENeNsTh COCTaB, 00bEM M TOPSIOK 3allUTHI
cBelleHMil  KOH(UIEHIMANBHOTO  XapakTepa, — NEpCOHANBHBIX — JIaHHBIX
oOydaromuxcsi, pabOTHUKOB MIKOJIBI, TpeGoBaTh OT CBOUX COTPYAHHMKOB
obecrieueH s COXPAHHOCTH H 3alllUThl OTHX CBECHHH OT BHELIHUX U BHYTPEHHUX
yrpos.

22. Illkoma obs3aHa 00ecHeYUTh  COXPAaHHOCTH KOH(pUACHIMATBHON
uH(MOpMALIUH.

2.3. AIMMHHCTpalMsl IIKONbI Ha3HA4aeT OTBCTCTBCHHOrO 34 obecricueHne
“H(OPMAIIMOHHON 6€30MacHOCTH,;

M30aéT HOPMATUBHBIC M PacTopsIUTENbHbIC JOKYMCHTEL, OTpeIeTAIOIINe
MOPSIOK BbIIGICHHs CBEICHUH KOH(UAEHLMATFHOTO XapaKTepa U MEXaHH3Mbl
WX 3alIUTHI; °
{MeeT TpaBo BKJIIOYATh TPeOOBAHHUA MO obecreyeHuIo  HHPOPMALMOHHOM
6e30M1aCHOCTH B KOJUICKTUBHBIHN JIOTOBOD; *
¥MeeT TPaBo BKJIIOYATh TpeOOBaHMS MO 3AIUTE uHPOpPMALIMK B JOTOBOPBI IO
BCEM BHJIaM JIeATEIbHOCTH; -
pa3pabaTbIBaeT MepeyeHb cBeJIeHUI KOH(PUIEHIIMAJIbHOTO XapaKTepa;
pMeeT TpaBo TpeGOBAaTh  3AlUMTBl  MHTEPECOB  LIKOJBL €O CTOPOHBI
rocylapCTBEHHBIX U Cy/IE0HBIX WHCTAHIIUH.

2.4. OpraHu3auMoOHHbIE W (QYHKIMOHAIBHBIC JOKYMCHTBI O obecTieueHUI0
1H(GOPMAI[MOHHON O€3011aCHOCTH: *

MpHKa3 MUPEKTOpa IIKOJbI O HA3HAYCHMHM OTBETCTBCHHOTO 34 obecrniedyeHue
1H(GOPMALIOHHON 0€30MaCHOCTH; *

JI0OJKHOCTHBIE 00S13aHHOCTH OTBETCTBEHHOI'O 32 obecrieueHre MHHOPMALIMOHHOH
0e30MacHOCTH;

nepeveHb  3allMIIAeMbIX MH(POPMALIMOHHBIX  PECYpCOB  H 0a3 JIaHHBIX;
MHCTPYKIMS, ~ OIpeleNsiomas — MopAnoK  MpeloCTaBICHNA UHPOpMaLH



CTOPOHHMM OpraHu3alusiM I10 HUX 3alpocaM, a Takxxe 10 IpaBaM JA0CTyIla K Heu

COTPYJHHUKOB LIKOJIBI U JP.
2.5. Tlopsi/I0K JI0IyCKa COTPY/AHUKOB HIKOJIbI K MH(OPMAIIMH TIPe/lyCMaTPUBAET: *
NpUHATHE PabOTHUKOM 00S3aTeNbCTB O HEpasryalleHUH JIOBEPEHHBIX My
cBeJ/IeHUI KOH(DUIEHIIMATBHOIO XapakTepa;

03HAKOMJIEHHEe pabOTHHKA ¢ HOPMamH 3aKOHOAaTenbcTBa P® u mikomisl 00
MHQOPMALMOHHONH ~ 0€30MacHOCTH M OTBETCTBEHHOCTH 33  pasIalleHue
uHpopMari KOH(PUIEHIHATbHOTO XapaKTepa;

MHCTPYKTaX PabOTHMKA CIELUATUCTOM MO HH(POPMALMOHHON 0€30MacCHOCTH; -
KOHTPOJIb PaGOTHUKA OTBETCTBEHHBIM 32 HH(MOPMAIMOHHYIO 0€30MacHOCTh MPH
pa6ore ¢ uapopmalreil KOHQUISHIHATEHOTO XapaKTepa.

3. Meponpnﬁnm no o6ecneyenuio HHGOPMALHOHHOH 0€30MACHOCTH

Jlns  obecrieyenuss WHGOPMAIMOHHOW O€30MaCHOCTH B ILIKOJIE Tpedyercs
TpOBEIeHHE CIIEAYIOIINX TTePBO0YEPETHBIX MEPOIIPUSITHH:

© 3alllMTa HHTCHHGKTy&J’ILHOﬁ COOCTBEHHOCTHU IIKOJIBI; *

3aluMTa KOMIIBHOTEPOB, JIOKAJIbHBIX ceTerM M CeTU IMOJKIIFOYEHUS K CHCTEME

HNnTepHera;

© opraHu3alys 3allUThl KOH(HUIEHIHATbHOH HHOPMALIUH, B T. Y. IEPCOHATbHBIX
JIAaHHBIX PaOOTHUKOB M 00y4aroMXCsl MIKOJIbI,

- ydeT Bcex HocUTelIel KOH(UIeHIIMaTbHOH MHGOPMALIMH.

4. Opranmzanuss  padoTel ¢ MHPOPMAIHOHHBLIMH  pecypcaMu W

TeXHOJIOTHAMH
4.1. CucreMa opraHu3aluu JeJ0Iponu3BOJICTBA:

- ydeT Bcell NOKYMEHTALMH LIKOJBI, B T. Y. M HA JJIEKTPOHHBIX HOCHTENAX, C
knaccudukanuyeii o cpepe NpUMEHEHNs, JaTe, COACPIKAHHUIO;

. permcTpalys U yd4eT BCeX BXOMAIMMX (MCXONSIIMX) JMOKYMEHTOB LIKOJBI B
criemMaTbHOM OKypHAme WHQOpMAUMH O Jare mojydeHus (OTIPaBICHHSA)
JIOKYMEHTa, OTKYy/la MOCTYIIWI MM KyJa OTIpaBJieH, KIacCH(pUKalus (nuceMo,
IpuKa3, pacropspKeHHe U T. J1.);

perucTpanys JOKYMEHTOB, C KOTOPbIX [ENAaloTCsA KONHMH, B CHCLHATbHOM
KypHasie (j1ata KOIMPOBaHHMs, KOJIMYECTBO KOIUH, JUIS KOTO MM C KaKoOH LeJIbIO
POM3BOIAUTCS KOTMPOBAHKE);
- 0COOBINM PEXUM YHUUTOKEHHS JOKYMEHTOB.



42. B xome MCIIOJIb30BaHMS, IIepe/lay, KOMHPOBAHUS W  MCIOJIHEHUS
AOKYMEHTOB TaKOKe HEOOXONMMO COBIII0ATh ONIpe/esIeHHbIe IIpaBUIIa;

4.2.1. Bce NOKYMEHTBI, HE3aBUCHMO OT rpuda, repenaroTcs: UCIOMHUTENO 10/1
POCIIUCH B JKypHaJIe yyeTa JOKyMEHTOB.

4.2.2. JIoKyMeHT®I, iefia ¥ M31aHHUS C rpudom "Jlist ciysxe6GHOro nosp3osanms"
("Orpanuyennoro MOJb30BaHKA")  NOJKHBI  XPaHHTHCS B CITY>KeOHBIX
HOMEIICHUSX B HANEKHO 3allUPaeMbIX M OIMEYaThIBAEMBIX mwkadax. [Ipu stom
JIOJOKHBI ~ OBITH  CO3M@HBI  yCIIOBHS, obecrieyuBaroImue ux busnyeckyro
COXPaHHOCTb.

4.2.3. Beljannsle s paboTel Jiena U JJOKyMeHTBI ¢ rpudom "Jlnst cnyxe6HOrO
mosb3oBanus"  ("OrpanuyeHHOro0 NOJI30BaHUA")  mosexar BO3BpaTy B
KaHLEJISIPUIO B TOT K€ JIeHb.

4.2.4. Tlepenaya NOKYMEHTOB HCIOMHHTENO MIPOM3BOJIUTCSL  TONIBKO Yepe3
OTBETCTBEHHOI'O 32 OpraHU3aLHIO JeJIONPOU3BOICTBA.

4.2.5. 3ampemaercs BBIHOCHTB AOKYMEHTBl ¢ rpudom "Jlns cayxeGHOro
[10JIb30BaHUA" 32 MPeIeNbl MIKOJIbI.

4.2.6. Ilpu cMeHe paBOTHHKOB, OTBETCTBEHHBIX 34 YYET U XpaHEeHHe JJOKYMEHTOB,
ACI ¥ W3[1aHWH, COCTABIACTCS MO IPOH3BOIBLHOMN (opme akT nmpuema-nepenaun
JIOKYMEHTOB.

4.3 .JIns  opranuzaumu ACIOTIPOM3BOACTBA  NPHKA30M  JAUPEKTOPA  IIKOJIbI
HAa3HA4aeTCs OTBETCTBEHHOE JIMLO. JleNONpoU3BOACTBO BENETCS HA OCHOBAHMM
MHCTPYKIMHK TI0 OPraHU3aliMK [JeJI0NPOU3BOACTBA, YTBEPIKACHHOM JIUPEKTOPOM
KoJibl. KOHTposb 3a mopsiikoM ero BeeHus BosiaraeTcs Ha OTBETCTBEHHOI'O 3a
MH(POPMALHOHHYIO 6€30M1aCHOCTb.

5. Obecneuenne GesonacHocru na llkoabHOM nopraJe

5.1. IlxoneHeii mnopran oTHOCHTCS K I'pynne MHOIONOJIb30BaTeIbCKUX
MH(QOPMAIIMOHHBIX CHCTEM ¢ pasHbIMH  TIpaBamu  goctyna. C  yyerom
ocobeHHOCTel  o6pabaTbiBaeMoii HH(QOpPMAllMH, CcUCTeMa COOTBETCTBYET
TPEOOBAHUSM, IIPEIbIBISEMBIM JeUCTByIOIIMM B Poccuiickoii Denepanyn
3aKOHONATCIBCTBOM, K HMH(OPMAlMOHHBIM CHCTEMaM, OCYIIECTBIISIOLIUM
00paboTKy —MepcoHaNbHBIX MaHHBIX. ILIKOJBHE nopran  obecrieunBaer
BOSMOXHOCTB  3aIIMThl MH(OOPMALIMM OT MHOTEPH M HECaHKLIMOHUPOBAHHOTO
AOCTYNa Ha oranax e€ mnepepayd U XpaHeHus. Jlis HaCTpOHKU mpaB
MOJb30BaTeNIC B CHUCTEME CO3JaHBI  OTHCABHBIC pOJIK  TOJIB30BaTENEH ¢
HAa3HA4CHUEM Pa3peLICHUH Ha BbIIOIHEHHUE OTAENbHBIX (GYHKIHUH 1 OrpaHUYEeHHUH
1o ocTyy K uHdopmauuu, o6padarsiaemoii B 11 IkobHOM ropraiie.

5.2. PermameHnr o6mux OFPAaHUYCHHHM I yYaCTHUKOB o0pa3oBaTeabHOro
nporecca  mnpu  pabore co  IIKOJIBHBIM noprajnaomM,  oOecrieyuBaroiei

NpeoCTaBIeHue Y CIyry.



5.2.1.YuacTHUKM 0Opa3oBaTesibHOIO Mpolecca, uMerolue aoctyn K LkoabHoMy
noprajily, He UMEIOT IpaBa IepeaaBaTh NEPCOHAIbHbIE JIOTHMHBI U MapOIH I
Bxoja Ha IlIkonesHeli nopran apyrum guuam. Ileperaya rnepcoHajabHOroO JOrMHA
¥ mapons s Bxoga B LIIKONBHBIA TOpTaT APYyrUM JIMIAM BJeYeT 3a co0oi
OTBETCTBEHHOCTb B COOTBETCTBMHM C  3aKOHOJareibcTBOM  Poccuiickon
denepanuu o 3alIUTE MEPCOHATBHBIX TaHHBIX.

5.2.2.VyacTHUKM 06pa3oBaTelbHOTO mpouecca, uMeromue goctyn K lIkonsHoMy
nopraiy, CoOJI0Jal0T KOH(PHUAECHIIMATBHOCTb YCIIOBUH JI0CTyIIa B CBOW JIMYHbIH
KaOuHeT (JIOTHMH U MapoJib).

5.2.3.YuacTHHKH 00pa3oBaTesibHOTO Ipolecca, uMmeroiue 1octyn K lkonsHoMy
noprajgy, B Ciydac HapyleHHs KOH(QHUAEHIMAIbHOCTH YCJIOBHHM JOCTyna B
JIMYHBIHA KaOHHET, yBEJOMIISIIOT B TedeHHe He 6oJiee 4eM OIHOro pabovero JIHs co
IHS TOTy4eHHs: MHPOPMAIUK 0 TaKoM HapyuieHuu pykosogutens OO, ciyxOy
TexHudeckoi noaaepxxku llIkoapHoro noprana.

5.2.4.Bce onepanud, MpOU3BEJIEHHbIE YYAaCTHUKAMH  00pa30BaTEIbHOIO
npoiiecca, uMeromuMu aoctyn k IlIkonpHOMY nopTany, ¢ MOMEHTa MOJIyYeHHs
unpopmanuu pykooauteaeM OO M ciyx00M TeXHHYECKOW MMOJJIEPKKHA O
HapyUICHUH, yKa3aHHOM B peabIAyLEM ab3are, MPU3HAIOTCA
HeJ1eUCTBUTEIbHBIMU.

'5.2.5.Ilpu mposeneHuu paboT 1Mo obecreyeHuIo 6e30macHOCTH MH(GOpMALMH B
[IIxonpHOM HOpTajie YYaCTHUKUA 00pa30oBaTeIbHOrO Mpolecca, MMEIoIIUe J0CTYIl
k IlIkonbHOMY mopraiy, 00si3aHbl coOm0/1aTh TPeOOBaHMs 3aKOHOAATENLCTBA
Poccuiickoii ®enepanuu B 001aCTH 3aLUThI IEPCOHATBHBIX JaHHBIX.



